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Parent and Student Handbook

Welcome to Tohoku International School.
Tohoku International School is located in Sendai, Japan. It is a beautiful city located on the northern section
of Japan’s main island of Honshu. The lifestyle is incredible, and the scenery is absolutely breath-taking.
Sendai has entrenched itself between Japan’s Pacific coast and its interior mountain ranges. Rice fields are
scattered all around its city limits. It is important for me to preface my welcome with these statements in
order to help capture the immense natural beauty that is part of our school’s culture.
And to top all of this off, Tohoku International School is a superb place for students to learn.
We possess a wonderful blend of talented students, supportive parents and superb teachers. Our sense of
community is one of the things that make us special and unique. The learning atmosphere at TIS is simply
excellent. Students and teachers interact across the school in order to solve the problems they are
challenged with. It is a wonderful partnership.
This is not only your child(ren)’s school, it is your school as well.

James Steward
Head of School
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I look forward to a successful school time together.

Mission Statement

Tohoku International School: A community of learners
preparing for life in an evolving global society.

Core Values
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TIS strives to develop the whole child. The TIS STARS permeate all our learning opportunities.

Knowledgeable
Risk Takers (Courageous)
Communicators
Open Minded
Responsible
*TIS has successfully merged the IB Learner Profile with the TIS STARS, which are very similar. It is
understood that the TIS STARS still underpin the foundations of the TIS philosophy.
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Academic Program

Tohoku International School offers the IBPYP (International Baccalaureate Primary Years Program) from
Kindergarten to Grade 6. The Secondary School Program (G7-12) is designed to serve internationally
minded students. Throughout the school we utilize the best educational practices from around the world,
brought to the school by its international teaching staff. Our language of instruction is English.
TIS provides a very favourable student-teacher ratio. Multi-age and multi-grade level groups within each
classroom establish a sense of community in a collaborative learning environment. TIS faculty strive to
instill and foster a positive ambition for learning in each student, while setting high expectations for
academics and behavior.
The school year extends from the end of August to mid-June and is divided into two grading periods.
Semester report cards and scheduled Parent-Teacher Conferences (Student Led in Semester 2) are
methods used to report on student progress. Positive and proactive communication between our families
and school is always encouraged.
TEACHING DAY

•
•

Daily Schedule: All students attend classes from Monday through Friday from 9:00 AM to 3:30 PM.
On designated afternoons, After-School Activities are offered to students in Grades K-12. There is a
second bus leaving at 5:00 PM for these special days.
We occasionally have Early Release Days for which families receive ample warning.
Please note that there is no supervision of students before 8:45 am. Parents are responsible for
supervising their children should they arrive to school earlier than this time.
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•
•
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Program of Learning Overview - Elementary
Elementary Philosophy:
"As an international community, we believe we learn best with, and through one another. This includes
teachers, students, parents and the wider community. Learning is viewed as both an individual and
collective process, done best through hands-on, meaningful, and relevant inquiries into the world. Our
carefully designed curriculum is holistic, with equal value given to the sciences, math, literacy, social
studies, the arts, and 21st century technology skills. Through integration and differentiation, we meet
the needs of a diverse classroom, providing opportunities for self-expression, reflection, and creative
thought. Instruction is done primarily in English with a strong value placed on each student’s mother
tongue and its development. Along with academic skills, we believe strongly in helping students to
embody the characteristics of the IB Learner Profile, which embodies our TIS 5 STARs: Risk Taker,
Communicator, Open Minded, Responsible, and Knowledgeable."
The Elementary Team
Elementary Early Learning (K-2) + Elementary School Program of Learning (G3-6)
The TIS K-2 program provides an experiential learning environment for the development of the social,
emotional, intellectual, and physical skills for its 4-7 year olds. English as Additional Language (EAL)
students are mainstreamed into the regular classes, with English support provided as required. The IB PYP
framework is used to guide students’ studies.
The IB PYP framework is used to guide students’ studies. Elementary school subjects include Language
Arts, Mathematics, Units of Study (Social/Cultural Studies and Science), Physical Education, Art, Music, and
Japanese Language. Computer technology skills are integrated into course work throughout the grades.
English as Additional Language (EAL) students are accommodated into the regular classes, with additional
in-class and small-group English instruction as required.
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Teachers should ensure that students know and are able to communicate the title of their current Unit
of Inquiry, and the Central Idea at any time. Students should have an understanding of the inquiry points
and primary learning outcomes of the Unit of Inquiry.
Each teacher should be able to guide you, the parent, through the 6 Units of Inquiry that are facilitated
throughout the school year. These are part of our Program of Inquiry, which is shared with parents early in
the school year. While it is not practical to offer parents lesson plans for every single thing that one
teaches, it is reasonable to share the following for each Unit of Inquiry:

5

1 A ‘skeleton’ outline, or framework, for each Unit of Inquiry.
2 Reading expectations and expected selections related to the Unit of Inquiry.
3 Writing expectations, including the ‘Genre’ to be focused on in the Unit of Inquiry, and specific writing
frames used to inspire and guide writing should also be shared.
4 The type of Mathematics Strands that will be embedded within the Unit of Inquiry, as well as the focus
for ‘Number’ (Foundational and Operational Mathematics). Mathematics is supported directly by the
Singapore Mathematics Program for which there are ample support materials for students to use. This
program can be supported at home, as well.
5 The types of research and intended, or possible example activities that will support the Unit of Inquiry.
6 Possible intended field trips that will support the Unit of Inquiry.
*All of the above are based on a series of Standards set out by the IB Primary Years Program, and should
be posted clearly in each room. This IBPYP learning program is the most established and well received
learning platform in international schools worldwide.

Secondary School Program of Learning

Secondary School Program of Learning
The Secondary School program of learning consists of courses in the following areas: English,
Mathematics, Social Studies, Science, Physical Education, The Arts, Music, and Japanese Language.
Computer technology skills via the ‘BYLT Program’ are integrated into course work throughout the
grades. English as Additional Language (EAL) students are accommodated into the regular classes,
with additional in-class and small-group English instruction as required.
Core Secondary School Courses
English/Literature: Modern Literature, American Literature, World Literature, and Asian
Literature, Composition, and Structure.
History/Geography: European History, Modern World History, Asian Studies, and History of
the Americas, World Geography
Science: Biology, Chemistry, Physical Science, and Environmental Science
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Mathematics: Geometry, Pre-Algebra, Algebra, Pre-Calculus, Calculus, Mathematical Studies

Secondary School (Grade 9 - 12) Core Courses and Requirements

English

Social Studies

Grade 11-12

Grade 9-10

World Literature –
Asian Focus

World Literature –
European Focus

World History:
Asia

History of Early
Europe

World Literature –
Americas Focus

World History:
The Americas

Modern World
Literature

Modern World
History

Science

Mathematics

Languages

Algebra

Japanese/Japan
ese as an
Additional
Language

Biology

Geometry

Japanese/Japan
ese as an
Additional
Language

Environmental
Science

(Grade 11)
Possible Streams:
Math Studies:
Statistics, or
Calculus

Japanese/Japan
ese as an
Additional
Language

Physics

(Grade 12)
Math Studies:
Statistics, or
Calculus or AP
Calculus

Japanese/Japan
ese as an
Additional
Language

Chemistry

External Testing:
TIS is qualified to offer certain Advanced Placement (AP) courses and exams, PSAT, SAT, ISA as well as
TOEFL tests.

English as an Additional Language (EAL)
English as an Additional Language (EAL) is a comprehensive support program. The following chart outlines
the 5 levels of EAL support provided. Students’ levels are determined against a 12 point rating scale.
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Level of English Language Proficiency
Intensive support
Intermediate level of support
Monitoring within the regular classroom setting
Exited working at grade level in all academic areas
English Mother Tongue: Both Parents speaking English as a mother
tongue
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Annual Tuition
JPY 150,000
JPY 50,000
JPY 20,000
No charge
No charge

EAL is not a separate class, as English support is provided within the context of the regular classroom. The
role of EAL instruction does not fall upon one person. TIS offers comprehensive support to our students.
Classroom Teachers, Teaching Assistants, Specialist Teachers and Parents, all work together under the
guidance of the EAL Coordinator, to provide the support necessary for our students to reach their
academic potential.
EAL is not an optional program at TIS. Upon admission, students are placed on a one month probationary
period where the EAL Coordinator and classroom teacher observe and assess the level of EAL support
required (if any). TIS will review all EAL placements at the end of each semester. Should there be a change
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in level, parents will be notified in writing.

8

Homework
Homework is the natural extension of classroom work that is necessary for reinforcement, remediation,
relearning, and/or extension of skills already introduced in the classroom. New concepts or skills should
not be introduced as homework. Although homework is acceptable practice at every level, an important
consideration will depend upon the maturity level of the student and/or the level and depth of the
curricular area. At the early elementary levels, students are encouraged to read, books either in English or
their mother tongue, on a daily basis. To facilitate learning, TIS teachers will set homework in line with the
demands of the class using the guidelines for time outlined below.
Kindergarten

Homework not generally assigned

Grades 1-2

not more than 20 minutes nightly

Grades 3-4

not more than 30 minutes nightly

Grades 5-6

not more than 40 minutes nightly

Grades 7-8

not more than 50 minutes nightly

Grades 9-12

60-80 minutes Coordinated closely by Secondary Staff

It is the intention of the school to give no student in grades 9-12 more than 60-80 minutes of homework a
night, provided that the student works in an efficient and regular fashion. Of course, at times when
extended projects, essays or major readings are required, a student must manage their time effectively.
Secondary EAL students may take longer than this due to various language challenges.
Some teachers will elect to give projects or assignments to cover the homework for several periods in
advance. The school encourages this, where possible, since this gives students more flexibility in managing
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their time.
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Secondary Academic Recognition

Head of School’s List
Secondary School students achieving a Subject GPA of 3.7 and above will be placed on the TIS Head
of School’s List at the end of each semester. To qualify, students must also have a strong
attendance record and a record of strong compliance with the TIS Stars (no Grades below C).
Honor Roll
Secondary School students gaining a Subject GPA of 3.2 each semester will be placed on the TIS
Honor Roll. To qualify, students must also have a strong attendance record; have no grades below C
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for the reporting period; and a record of strong compliance with the TIS Stars.
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Academic Support

Students warranting academic support will be brought to the attention of the Head of School, and the
Curriculum Coordinator in order for appropriate programming and support to be put in place. The
following levels of student placement are offered:
1. Academic Warning
Mainstreamed (non EAL) students receiving a Core Subject GPA (Grade Point Average) of 2.0 or lower
will be put on “Academic Warning”. Students not improving at an appropriate rate, or having
decreasing grades at an inappropriate rate as determined by the teachers and Head of School, may also
be placed on Academic Warning. This will be monitored by the Secondary Coordinator and the Head of
School, and reported to parents. The student may be required to receive tutoring outside of school to
remediate the problem areas. The student will be given a period of time designated by the Head of
School at the start of the program to correct the unacceptable academic levels being achieved. All
assigned work must be completed to an appropriate level for the student and deadlines met.
2. Academic Probation
Students on Academic Warning who show no substantial improvement in performance after the
designated period will be placed on Academic Probation at the discretion of the Head of School.
A meeting with the student and parents will be called to develop an agreement for a successful
solution of the problem. The agreement will summarize the problems which led to the unsatisfactory
performance, and the steps required to improve the student’s performance. The student may be
required to have tutoring outside of school to help overcome the problem area. If the student does
not improve satisfactorily over the period of time, he/she risks being disenrolled from TIS.
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Student Placement, Promotion and Retention
TIS advocates for students to be placed with their age appropriate peers. In special circumstances in which
a family requests student promotion or retention, careful consideration will be given by the Head of
School. These decisions will be made in consultation with all teachers involved, and will consider the whole
child beyond purely academics.
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Secondary School students who receive an “F” will not receive credit for that course, and are obliged to
take the course again if it is a required credit. All grades, including failing grades, are reported on
Secondary School transcripts. Certain courses, for example, Mathematics, if failed, will have to be made up
through summer study. Online correspondence through the University of Nebraska is the school’s
preferred method for this.

Student Code of Conduct

TIS teachers set codes of conduct for their classrooms early in the school year. High standards and
expectations form the basis of these agreements.
Students at TIS are expected to act in a responsible, respectful fashion when interacting with faculty, staff,
other students and guests. Generally, teachers handle discipline problems in their own classrooms and in
supervisory situations. There will be occasions when the divisional coordinators and Head of School will be
involved with matters that take place within classrooms as necessary. Outside the classroom, and when
appropriate, discipline may become the responsibility of the Head of School, in consultation with the
divisional coordinators, and classroom teachers.
All members of the TIS Community are reminded that our STARs form the basis for positive decision
making.
Please remember that TIS Students aspire to be:
Knowledgeable
Risk Takers (Courageous)
Communicators

TIS Staff make every effort to deal with infractions as soon as possible. If inappropriate
behaviour persists, the student and his/her parents will be asked to meet with the
administration. The school faculty and administration will notify parents immediately of any
major infraction or when assistance is needed to change inappropriate behaviour. At any time, if
students endanger themselves or others with intent to threaten or harm, they are subject to
disenrollment.
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Open Minded
Responsible

The following list of infractions and consequences serv e as a guideline, unless extenuating
circumstances apply to a given situation. Repeat offenders will be subject to vehement scrutiny
and at a heightened chance of disenrollment. The Head of School will preside over all final
judgements, and thus, hand out the final decision.
The following list of infractions and consequences will be followed u nless extenuating
circumstances dictate a preferred alternate course of action.
Disciplinary consequences are in accordance with the table below:
Infraction

Consequence

Smoking

Out-of-School suspension (2+ days), or disenrollment.

Cheating/Plagiarism

Failing grade (mark of 0 - zero) on the assignment or
test, parent notification, and referral to administration
for further disciplinary action, including possible
Academic Probation, suspension or disenrollment.

Forgery of a note or pass to
legitimize absence or departure
from classes

Immediate referral to administration for action to
include parent notification, suspension, or
disenrollment.

Theft or vandalism of others’ or
school property

Immediate referral to administration for action to
include restitution and Out-of-School suspension (2+
days), possible disenrollment.

Fighting

Out-of-School suspension (1-5+ days), parent
conference, and possible Probationary Status, or
disenrollment.

Misbehavior on bus

Referral to administration, parent notification, and
possible loss of bus privileges, possible suspension, or
disenrollment.
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Possession or consumption of
alcohol, tobacco, illegal drugs,
weapons

Bullying, Cyberbullying (on or
off campus)
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Immediate withdrawal of student from school with
suspension from school commensurate with Out-ofSchool suspension, and possible disenrollment.

Referral to administration, parent notification, and
possible suspension or disenrollment.

Irresponsible Use of Technology
and Electronic Media

Referral to administration, parent notification, possible
suspension, or disenrollment.
*Note that this extends to student conduct off campus
as well. Students are expected to remain responsible at
all times when using Social Media and Technology.

Misconduct on Trips

Referral to administration, parent notification, and
possible suspension or disenrollment.

**TIS prides itself in maintaining a positive image within the cultural fabric of Sendai, and Japan. Therefore,
it is imperative that all students conduct themselves appropriately and positively both at TIS, and while
away from the school. Failure to do this can result in a formal meeting with the Head of School, and
disenrollment from Tohoku International School.
Academic Probation
This status is applied to students whose academic progress is less than acceptable to the
administration. Students on academic probation are monitored regularly and are required to report
to a designated faculty member on a regular basis during the course of the probation.
In-school Suspension
This consequence requires students to spend time in school in a supervised setting without
attending classes or interacting with peers. While this consequence may be used at any time, it is
generally put in place when a student has not responded to other less severe consequences.
Students are required to complete all work while on in-school suspension.
Out-of-School Suspension
This consequence requires students to spend time out of school in a parent-supervised setting,
without attending classes or interacting with peers. This severe consequence is used when a
student commits a serious infraction, or has not responded to other less severe consequences.
Students are required to complete all work while completing an Out-of-School Suspension.
when requesting student records.

Disenrollment/Expulsion
This is the most serious of all consequences and is carried out by the Head of School. A student can
be disenrolled for serious infractions of rules and expectations. Expulsion from TIS requires
documentation on any transcript or paperwork that accompanies a student to a new school.
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Suspensions are recorded on school records. Subsequent schools often ask for evidence of such events

Further Secondary School Information and Expectations:
Cell Phones
* There is no reason for students to have phones out without teacher permission from the time
students arrive until they leave.
* Student phones that are not being used responsibly will be kept by teachers until 3:30.
* Tech/Secondary Coordinator to monitor through the regularly scheduled Secondary meeting
times any patterns of irresponsibility.
Earphones
* No earphones without teacher direction (for example: In-Class videos)
* 1 earphone only with permission
* No student (or teacher!) should be walking around with earphones
Drink Policy
* Reusable bottles preferred
* Unsweetened drinks only – tea and water
* No cans
Romantic Relationships
While we respect that student romantic relationships may occur from time to time, we subscribe to a ‘Hands-Off’
approach to such relations. In order to respect those in the TIS community, we do not condone physically sexual
touching, kissing etc. at school, on field trips, or, for instance, on our buses. Failure to abide by this simple
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expectation can result in suspension, or disenrollment.

Technology Responsible Use Policy + Cyber Behaviour and Bullying

Please refer to the Technology Responsible Use Policy issued annually to all Secondary Students and
Families regarding expectations related to electronic devices.
Tohoku International School Computer, Device and Internet Expectations
All computers and electronic devices are to be used at TIS in accordance with the Student Code of Conduct.
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The following points must be adhered to:
• Devices (Computers, Phones, Cameras, etc) will be used responsibly in the context of the TIS Stars.
• An @tisweb.net email account is to be the primary email address for all school related
communication.
• Teacher permission is required to use devices during school hours, including lunch and breaks.
Devices being used without permission may be confiscated.
• Devices are not to be used for downloading software, playing games, or sending private emails. File
sharing applications of any kind are not permitted.
• Plagiarism will be dealt with as outlined in the chart below.
• The Technology Coordinator and supervising teachers have the ability to view information stored on
the server and transmitted over the internet.
• Passwords should be kept private.
• Accessing inappropriate materials or the files of other teachers and students is not tolerated.
• If equipment is damaged while under student care, they will be responsible for the replacement cost.
• When a personal device is used for school purposes, or in conjunction with school related activities, or
interactions with students, teachers, or others related to school (anything connected to the culture
of TIS), it becomes part of the school construct, and thus, is interpreted as ‘school material’ when
used for interactions, assignments, projects, or other designated purposes. To ensure student
safety, well-being and responsibility, the Technology Coordinator and the Head of School (and
other administrators) are granted permission to review computer content, history and actions
when deemed necessary. If such incidents occur, parents will be notified in order to ensure
positive communication between the school and families.
• These expectations apply to any device.
Responsible Use Policy – Sharing Work Online
Students often create content that can be viewed by various audiences, including those online and social
media. This can include video and photo sharing, and social networking posts. Again, when sharing
materials online, students are expected to act safely and responsibly in accordance with the expectations
of the TIS Stars.

Any content generated by TIS students, and that is connected to the school, is subject to the scrutiny of the
school’s administration. Posting of such content is subject to prior approval by the TIS Technology
Coordinator and the Head of School. Maintaining the positive image of the school, and the TIS Community
is paramount. Students that do not comply with this expectation are subject to disciplinary action.
Consequences for Violating the Technology Acceptable Use Policy
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When students share their ideas online, they are expected to treat those spaces as classroom spaces.
Language or images that are inappropriate are not appropriate online.

If a student violates any of the above expectations, the consequences are stated below and in the Parent
Student Handbook.
Students who knowingly do not report misconduct [for example: cyberbullying, racial slurs, plagiarism]
can be found equally guilty via the perception that they are protecting the offender.
Bullying and Cyberbullying:
Cases of bullying and cyberbullying will be dealt with upon gaining knowledge of a particular event. TIS
does not condone or support such behavior. Thorough investigations are warranted, which can also result
in the collection and inspection of student electronic devices. Student safety should be the first priority in
such instances.
If any disciplinary issue becomes so complex (for any reason) that the HOS no longer feels comfortable
presiding over it, it is possible that the police, or other authorities, may become involved.

Use of English
English is the main language of instruction at TIS. It is also the language of inclusion. Consistent commitment to using
English is essential.
Students are encouraged to speak English at all times. Situations which warrant the use of other languages are
observed and regulated at the discretion of the faculty.
Students who do not respect and comply with the ‘Use of English’ expectation should be sent immediately to the
Head of School.
Offending students may also be asked to explain why this rule is important to all students, faculty and guests. Once
again, English is the language of inclusion at TIS. We are committed to creating a positive language atmosphere
where all students can access conversations in the school setting. The consistent use of English allows this.

Parent and Student Handbook

Failure to comply can result in offending students having to take on extra duties such as, Elementary Outdoor Duty,
Cafeteria Duty, Library Duty, or Cleaning Duty in School Common Areas.
Repeated failure to comply with this expectation can result in suspension, or disenrollment, at the discretion of
the Head of School.
Further to the above expectation, students in Secondary School are evaluated in connection to Global Citizenship.
Failure to respect the simple expectation to use English where appropriate shall diminish one’s chance of
obtaining the necessary grades and ratings to graduate from TIS.
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Grading and Reporting

TIS utilizes a variety of assessment strategies and tools, including student portfolios. Formal reporting is
done twice a year, at the end of each semester.
Elementary Reporting
Elementary students at TIS are assessed for report card purposes according to how they achieve
relative to grade level and subject area benchmarks. The designations used are:
4
3
2
1

Exceeds Grade Level Expectations
Meets Grade Level Expectations
Meets Grade Level Expectations with Support
Works Below Grade Level Expectations

*

Unable to assess at this time due to EAL status
It should be noted that a “3” indicates that a student is performing at grade level.
Secondary Reporting
Quarterly Mid-Semester Progress Reports – Secondary School
1. While primarily used for secondary students, a teacher can elect, and is encouraged, to send a
progress report to the parents of any student who merits it. Please remember that students
should not only receive progress reports for poor work or problems but also for exceptional
work and effort.
2. All students who are at risk of failing a secondary course must be sent a progress report in
sufficient time for students and parents to address the situation. These reports can be sent
electronically, via e-mail, but a copy of any report needs to also go to the Head of School, placed
in the student’s file, and saved on the school server.
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3. Quarterly Progress Reports are scheduled for distribution at the middle of each semester.
Should a student’s situation change significantly after mid-semester, you should immediately
telephone or conference with the parents. In addition, you should inform the Head of
School/relevant Coordinator at once of the situation. We do not allow students who have not
received progress reports to fail courses without extenuating circumstances.
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Secondary Grading
When determining a final grade, a balanced combination of assessment, class participation, and
homework should be considered. The following grading ‘spectrum’ system is in place for students
in grades 7-12. This spectrum is broken down to a ‘granular level’ when calculating precisely for
official transcripts.
Letter
Percentage
Grade Point
Letter
Percentage
Grade Point
Grade
Equivalent
(HS only)
Grade
Equivalent
(HS only)
A+
97-100
4.3
C+
77-79
2.3
A
93-96
4.0
C
73-76
2.0
A90-92
3.7
C70-72
1.7
B+
87-89
3.3
D+
67-69
1.3
B
83-86
3.0
D
63-66
1.0
B80-82
2.7
D60-62
0.7
F
Below 60
0
EAL Reporting
All EAL students may receive a modified report card grade of G (good progress/effort), S (satisfactory
progress/effort), or M (minimal progress/effort) through consultation with the EAL Coordinator.
Students in the EAL program who are able to achieve a grade of C or higher without modifications are
generally graded accordingly on the report card.
1.

The EAL grading scale should be used for EAL Intensive students in the areas of Language, and

any other areas of the curriculum where you feel their performance is affected by language ability;
certain strands of math for example. It is possible that some EAL Intermediate students may require
this grading scale as well for certain strands of Language Arts. All monitor students should receive
regular grades.
2.

The EAL grading scale is based on a student's PROGRESS

C = Commendable Progress
S = Satisfactory Progress
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M = Minimal Progress
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Secondary School (Grade 9 - 12) Core Courses and Requirements
Secondary School (Grade 9 - 12) Core Courses and Requirements

English

Grade 11-12

Grade 9-10

World Literature –
Asian Focus

World Literature –
European Focus

Social Studies

World History:
Asia

History of Early
Europe

World Literature –
Americas Focus

World History:
The Americas

Modern World
Literature

Modern World
History

Science

Mathematics

Languages

Algebra

Japanese/Japan
ese as an
Additional
Language

Biology

Geometry

Japanese/Japan
ese as an
Additional
Language

Environmental
Science

(Grade 11)
Possible Streams:
Math Studies:
Statistics, or
Calculus

Japanese/Japan
ese as an
Additional
Language

Physics

(Grade 12)
Math Studies:
Statistics, or
Calculus or AP
Calculus

Japanese/Japan
ese as an
Additional
Language

Chemistry

Secondary School Graduation Requirements
Secondary Students must complete 4 full years of study at Tohoku International School.
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To receive a Secondary Graduation Diploma from Tohoku International School, students must earn 27 total
credits in Grades 9-12. Of these credits, 14 must be earned at the Grade 11-12 (High School ‘A’) level, or
deemed equivalent. A full year of Grade 12 study (August to June) must be completed. Students cannot
be graduated before the June Graduation date, as our courses are generally full year credits. Grade 12
Transfers must complete at least 7 Grade 12 credits (HOS Approval Necessary). The following credits are
mandatory in combination with at least two additional credits:
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•

English – 4 credits

•

Mathematics – 4 credits

•

Science – 4 credits

•

History/Geography/Social Science – 3 credits

•

Global & Personal Actions (or equivalent) – 3 credits

•

Japanese (or equivalent) – 4 credits

•

Arts – 3 credits

•

Physical Education and Health – 1.5 credit

Grade 9-12
Students with specific educational needs can design an appropriate educational plan (e.g. approved online
courses) in conjunction with the Head of School, Secondary Coordinator and the Curriculum
Coordinator. Only pre-approved course credits can be substituted for non-compulsory TIS credits. The
Head of School possesses the final discretion in these matters.
**The Head of School will entertain discussion for students of exceptional circumstance in relation to Graduation
Requirements. If a successful case is made to the Head of School, this will be agreed upon with parents and affected
faculty, in support of the modified arrangement.

Transfer Students
Students transferring to TIS Secondary must submit transcripts from their prior institution. Upon review,
TIS will determine the necessary course of study required to successfully graduate.
GPA
Grade Point Average will be calculated by averaging the top 6 credits/year.
* One credit is earned for each year-long completed full-time class, with partial-credit courses being prorated according to time.
** Practicum Credits: Rarely, TIS can award partial credits for Practicum Experience. For example,
participation in Community Service Trips, Curricular Trips, Summer School Teaching, Athletics, etc. Credit
value is at the discretion of the Head of School, and is related to Global Citizenship.

The TIS STARS Credit for Accountability:
The STARS CREDIT in Secondary School is designed to help support and hold students accountable while
further developing the skills deemed necessary to survive now, and in the future.

Points are awarded based on successful demonstration and evidence of each criterion.
A final mark and subsequent credit is awarded annually presuming successful completion.
The premise is that:
If the desired criteria are actually quantified and perceived to be worth something tangible, rather than
something that is simply spoken about from time to time, students will make a significant effort to work
hard at improving such virtues and attributes. These positive traits should transfer to further life situations
inside and outside TIS while contributing to success.
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The expectations are aligned with the TIS STARS and are divided into Phases via a STARS Continuum.

If, for example, we believe that reduced tardiness, absence, or, for example, positive constructive social
interaction, and other attributes and skills, are necessary to be successful at TIS and beyond, then it is
important to quantify this in some form. This way each students can be offered insights into their own
areas of perceived strength and areas for growth, thus allowing them to create tangible goals designed at
advancing their abilities in these areas over time.

Graduation
Upon graduation, students receive a Secondary School Diploma, along with a transcript listing all semester
grades, percentage values, grade point average, and credits earned. TIS has been proud to send our
graduating students to leading universities in Japan, Korea, Canada, the United States, Europe, and the
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Southern Hemisphere!
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Secondary Academic Recognition
Head of School’s List
Secondary students achieving an “A” average (GPA of 3.7 and above) each semester will be placed
on the TIS Head of School’s List. To qualify, students must also have a strong attendance, and a
record of strong compliance with the TIS Stars.
Honor Roll
Secondary students gaining a GPA of 3.2 each semester will be placed on the TIS Honor Roll. To
qualify, students must also have a strong attendance, and a record of strong compliance with the
TIS Stars; and have no D’s or below and not more than one C.
*These awards are based on a student’s top 6 credits.

Student Attendance
The following guidelines are used to report on student attendance:
1. Attendance is taken for both safety and academic reasons. In order to receive credit for a course, a
student must be in attendance at least 90% of the scheduled class time during each semester, unless
there are extenuating circumstances that are brought to the attention of (and deemed acceptable to)
the Head of School.
2. Students who miss more than 10% of scheduled class periods per semester may petition for
consideration for credit by writing an appeal and holding a subsequent meeting with the Head of
School.
3. The following absences will be excused:
a) Illness, if accompanied by an excuse note signed by parent, guardian, or doctor. This written
explanation should be submitted upon the student's return to school. The note should include
the student's name, the reasons for the absence, the date of the absence, and the parent's

note signed by parent and approved by the Head of School.
4. Parents are asked to call the school office or send a note if a child is staying home. In the event of an
extended absence, parents should send a note to the Head of School at least two weeks prior to the
absence.
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signature. Secondary students should deliver this note to the Head of School.
b) Appointments with physicians and dentists, if accompanied by an excuse note signed by parent,
guardian, or doctor. The school encourages parents to attempt to schedule appointments outside
of academic time whenever possible.
c) Special circumstances (family events, travel, sport, performance …) if accompanied by an excuse

Discipline for Attendance matters
Tardies - An unexcused tardy is incurred when a student is late to school and he/she does not have a
parental note, or when a student is tardy arriving to a class. If a student is tardy they must proceed directly
to the office before going to class. The Head of School shall intervene to ensure improvement when
required.
Absences - The definition of an absence is when a student misses more than ten minutes of any given class
period. Any student who accumulates two (2) unexcused absences during a semester may be suspended
from all classes for up to three days by the Head of School. All absences will be recorded on the report
card by class. Continued unexcused absence can result in disenrollment.

Field Trips
Field trips are a core part of the TIS learning program, as they allow students to learn in a more practical
setting. Field trips are an integral part of our learning program, and participation is mandatory.
All students are expected to attend field trips. TIS is not in a position to offer separate programs for
students who choose not to attend. ‘Field Trip Admission Fees’ are paid by students (families) unless
otherwise notified.
Secondary School Service Trip
Our Secondary students also travel to meet with students from other international schools in Japan, and
are active participants in international humanitarian services.
TIS aims to organize a service trip to a foreign country at least once in a Secondary School student’s career.
The focus of this trip is on helping others, and growth toward the TIS STARS.
Participation in at least one service trip is strongly encouraged before graduation.
All students are expected to attend field trips. TIS is not in a position to offer separate programs for
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students who choose not to attend.

After School Activities
After School Activities will be offered for three sessions a year according to student interest, and instructor
availability. Announcements regarding available after school activities will be provided for students and
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also sent home to parents. The participants may be required to pay for additional costs for materials or
special fees. Limited bus service is available.

TIS School Bus Service

TIS offers multiple bus routes provided at a graduated monthly fee. Routes, stops, and fee structures are available
through the office. The bus is only permitted to stop at predetermined bus stops.

Secondary School students are responsible for bus monitoring, to ensure the safety of passengers. Bus Monitors
should call the Head of School or TIS Office immediately if they have an issue that requires support.

Any child who is persistently unable to follow the bus rules of safety will be excluded from the privilege of using TIS
bus service. There will be no refunds for bus suspension or disenrollment.

Students are required to show respect and courtesy to the bus driver/bus monitors at all times. Bus Monitors are
responsible for everyone's safety and have the right to ask for compliance from passengers.

Food and drink (including gum) are not to be consumed on the bus.
No garbage is to be left on the bus.
Windows are not to be opened without the bus driver’s permission.
Students must remain seated with seatbelts on at all times.
Students are expected to speak with quiet voices that will not jeopardize safety.
*Students must make responsible and safe choices.

Any student not following these expectations will be required to find their own way to and from school at their own
expense for a period of time determined by the school administration and bus company.

Office the day before if possible in order to avoid confusion. Safety of students is paramount.

While riding our TIS buses at any time, students are still required to comply with our overall rules and
expectations.

NOTE: Students can get student discounts for travel by public train, bus and subway with their student
ID card!
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Students (families) wishing to change bussing plans for specific reasons (special appointments) must inform the TIS

Note: ‘Gakuwari’ (discount for students) is available for public transport. Please contact the office for
details.

Student Off Campus Privileges
Students are not allowed to leave the campus during the day. If a student needs to leave the campus,
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permission must be obtained from the administration.

Dress Code
TIS welcomes students and families with diverse values and cultures, and what may be culturally
appropriate attire for some may be inappropriate for others. We ask that students and families consciously
contribute to a learning environment with as few distractions as possible. Overly revealing clothing, or
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disrespectful or vulgar words or graphics are not accepted. Students who arrive at school in inappropriate
attire will be asked to change into alternate clothing or have clothing brought to the campus. Students may
be provided with temporary items by administration if needed. These decisions will be taken with the Head
of School’s knowledge and support. The Head of School’s decision is final. The minimum Dress Code for
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Staff and Students is Smart Casual.
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Emergency and Evacuation
In the event of an emergency, it is the primary role of the teachers to ensure that the students in their
classes evacuate the building as quickly and quietly as possible.
Following any evacuation, students gather at the designated area in the track and field zone. Once
assembled, classes should sit quietly while attendance is taken, and remain quiet while they wait for
further instructions.
Fire
In the event of a fire, the following procedures should be followed:
1. Make certain that all windows are closed.
2. Teachers -- Collect your emergency clip board.
3. Leave the room quickly, quietly and in a controlled manner. Do not stop for coats or change
shoes.
4. Close the door, but don't lock it.
5. Students proceed to the appropriate exit.
6. Teacher and students gather in a QUIET, orderly manner on the track and await instructions
from the Head of School.
Earthquake
In the event of an earthquake, the following procedures should be followed.
1. Have students get under desks and or tables, curling up as much as possible and protecting their
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heads and extremities from possible falling debris.
2. Once the shaking has stopped, teachers should begin to move students to safety. Students
should exit the building in an orderly fashion.
3. Taking attendance, and being certain that all students are accounted for is critical.
4. Always carry your emergency clipboard.

Lockdown
In the event, for example, an intruder is spotted on campus, the following procedures
should be followed.
1.
2.
3.
4.
5.

Students should retreat to an area of safety away from doors and windows.
Teachers should ensure that doors and windows are locked.
Quiet attendance should be taken.
Silence within the room is critical.
The teachers, and Head of School will instruct students and staff as required.

6. Mobile phones should be used to communicate if possible.
7. The Head of School shall inform the entire school when things have returned to normal.
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Missile Response
In the event that a missile, or similar, is directed toward our region, students and staff are to take cover in
‘low areas’ of the school facility. The safest perceived areas at TIS are on Floor 1 near ‘The Cave’ and
nearby MultiPurpose Room. There are fewer windows in this region of the school.
Further Information:
http://www.kokuminhogo.go.jp/en/pdf/protecting.pdf
Earthquake Emergency Procedures for Tohoku International School (Information for Parents):
Dear Parents,
We wish to remind you of the measures we will take in the event of a severe earthquake here at Tohoku
International School.
When necessary, and in order to ensure the complete safety of our students – we will keep all students at
TIS until parents are able to pick them up from the school.
In the case that students are on a field trip, students will return to TIS. However, if it is too dangerous to
return students to TIS, they may be required to stay in a safe zone near the field trip. When possible, this
zone will be determined before the trip.
After returning to TIS, students will be transferred to parents. For safety, it is expected that all parents
come to TIS to pick up their children.
When possible, any special actions taken by TIS will be announced on our website http://www.tisweb.net/.
As well, we will do everything possible to contact families via phone, or email. In case of a power outage or
network troubles, notices will be placed at the school entrance informing parents and families of
developments.
We thank you in advance for your cooperation.

Tohoku International School Emergency Planning
Positive Actions:
⚫ When possible, parents should stay with children until they get on on the school bus in the mornings
⚫ Children should have cell phones programmed with important numbers
⚫ Parents should have the school’s telephone number, their main teachers’ numbers, and the Head of
School’s cellphone number (James Steward 090 2951 1119) programmed in their cellphones, and in
their children’s cellphones
⚫ Children should carry proper ID along with parent contact information
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James Steward
Head of School

This chart should give you an idea of what to do and what to expect the school to do in case of an
emergency. The basic pattern is that students should call their parents, and parents should call the
school. (It is understood that in some instances, other measures may have to be taken)

Example Event

Transportation:
A bus is late, or it is missed on
the way to TIS.

Student
Response

If necessary,
students who are
not with their
parents when this
happens should
call their parents.
Bus monitors to
take care of
younger students.

Parent
Response

School
Response

As soon as parents
are aware of the
problem, they
should call the
school.

TIS will investigate
the situation and
contact the
affected buses for
updates.

Earthquake/Weather/Disaster
resulting in transportation
being stopped while at TIS.

Students will stay
at TIS until they
are picked up by
their parents.

Parents should
come and pick
their children up
at TIS. Parents
should make every
effort to contact
TIS by (1) email, (2)
cellphone email,
and (3) telephone.

Field Trips

Listen to teacher
for instructions.
Always stay in
Teams.
Call parents if
necessary to inform
them of situation.

Parents contact
TIS.
Parents contact
students.
Follow instructions
of TIS.

TIS will keep the
students at school.
TIS will make every
effort to contact
parents by (1)
email, (2) cellphone
email, and (3)
telephone. If
internet is available,
contact by Skype
will be attempted
when the parent’s
Skype address is
known.
TIS will inform
parents via any
means possible to
provide updates.
Teachers are
instructed to locate
a ‘safe zone’ and
report location to
TIS immediately.

Sample:
Earthquake Drill
-HOS will announce over the PA System to all that an earthquake is occurring – ‘Take Cover!’
-A siren will sound.
-Students and Staff must find a safe place to be; under desks, doorways, ‘triangle of life’ zones
-Within 60 seconds, all should begin to evacuate TIS.
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-Sweepers must check for remaining people.
-Clipboards with Student Lists, Emerg Contacts, should be carried by staff.
-Attendance is taken with students sitting down outside at the track area.
-HOS will speak with everyone and dismiss.
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SNOW!

Please be reminded of the expectations for safe play in the snow. We want the students to have fun but
we also want to keep them safe. Please help to ensure this consistency whether you are out on duty or
simply passing through.
Some of this might sound a little strict, but on occasions when varied aged students are playing together, it
is necessary to have the same expectations of every student.
• Students should be dressed appropriately for the weather (winter boots, snow pants, waterproof

coat, hat, gloves and scarf). Students who aren't "armed" for the season should not
play in the drifts.
• We insist that students not throw snowballs. Especially when we have heavy, slushy, icy snow, it's
proven hard for the students to be responsible.
• Under no conditions may ice be thrown, either.
• Snow must be kept outside clothing; snow may not be put down shirts/sweaters etc.
• When the snow is deep, students like to build igloos. Students who would like to
use the plastic snow shovels must ask the teacher on duty and are responsible for putting them
away. Metal shovels and garden tools should not be used for snow play.

Supplies

Elementary General Supplies List
The following is a general list of supplies required by Elementary students. Additional items required for
classes will be communicated directly by respective class teachers.

Dear Parents,
Please find a list below of supplies students will need for the year. It will be helpful if these supplies are
acquired by Tuesday, August 28, 2018. Please make sure your child’s name is on everything they bring to
school, including bags, jackets and all supplies.
Supplies ALL students should bring EACH DAY:
•
•

Backpack (large enough for A4 sized items)
Water bottle (No other drink than water for during the day, please.)
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2018 Letter:

•

Hand towel
• Healthy snack (Not for sharing. No cookies, chocolate, candy, or other sweets, please.)
• Lunch
Supplies ALL students should bring to be used for the year:
• A bottle of hand soap
•
•
•
•

An old T-shirt to be used as an Art smock (bigger sizes are better)
Two cleaning rags for the Art room (one with the student name and one without the name)
Two (2) boxes of tissues
Indoor shoes

Supplies for each grade:
Teacher
Kindergarten

Supplies provided by STUDENT
•
•
•

(Grade 1-2)

(Grade 3-4)
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(Grade 5-6)

•
•

2 Boxes of wet wipes
Complete change of clothes in a large size zip-lock baggie with your child's name on
it.
4 extra boxes of tissue

•
•

1 Box of wet wipes
Complete change of clothes in a large size zip-lock baggie with your child's name on
it.
3 erasers
3 dry erase markers

•
•
•

3 fine tip permanent markers for labeling supplies (名前ペン)
A protractor (G4 students only)
A set of colour markers (12 colours or similar)

Personal supplies
• 26 punch (26 穴)B5 loose leaf lined paper (2 packages)
•
26 punch (26 穴)B5 dividers (5 or more)
• 750 yen for binder (Ms. Hobelman will order the exact type)
For the whole class to use:
• A red or green pen or fine-tip marker for correcting work
• 3 dry erase markers
• 3 fine tip permanent markers for labeling supplies ( 名前ペン)

Thank you very much for making sure your child is prepared for school. We look forward to welcoming them
back on Monday!
The TIS Elementary Team

Secondary General Supplies List
The following is a general list of supplies required by Secondary students. Additional items required for
classes will be communicated directly by respective subject area teachers.
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EXAMPLE LETTER:

•

1 – Thicker A4 Binder (30 hole) – At least 25 mm thick

•

Dividers for Binder to separate each class

•

1 – A4 Binder (2 hole) for Japanese

•

1 - B5 Binder (26 hole) for Math

•

A4 Lined paper (with holes to fit into the binders)

•

A4 sized Plastic page protectors

•

B5-sized blue-lined Graph Paper (which may also be purchased from Mr. Messano)

•

Compass and Protractor

•

Grades 8+ Graphing Calculator (TI-brand preferred)

•

Erasers

•

Pencils

•

Pens – blue, black, and red ink

•

Highlighters (At least 2 different colors)

•

Ruler

•

2 Boxes of Tissues

•

Colored Pencils and/or Thin Markers (optional)

•

Personal Laptop (notebook) Computer (See BYLT Information Letter)

•

Locker Key (See Locker Key Letter regarding the deposit for the locker key)
*All Secondary Students must bring an approved Computer (Laptop) to TIS on a daily basis in
order to enhance and support learning opportunities. This is known as the TIS BYLT Program
(Bring Your Own Laptop). More information is provided upon enrollment.
TIS discourages students from bringing electronic games or personal toys to school, as well as large
amounts of money (i.e. more than JPY2000/day). If for some reason it is necessary to bring larger
amounts, students are advised to hand it in the office for safe keeping.
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Students should have the following school supplies with them on the first day of classes, and are
to be kept at school all year.

Library Use
As the library is a shared resource in our school, it is important that students abide by the TIS library code
of conduct. Some general rules are as follows:
•

books/media items MUST be checked out by a teacher or Librarian.

•

students wishing to extend the borrowing time must have the book re-issued by the Librarian.

•

reference books (encyclopedias, dictionaries, atlases etc.) cannot be checked out, and may only be
taken out of the library for class use with permission from the Librarian. They should be returned
immediately after the class and are not to be taken out of school.

•

Students are fully responsible for any books they check out. Rather than lending a book to others,
the book should be checked in first and then checked out by the new borrower.

Elementary School
Elementary students have a scheduled library time once a week. Students may borrow up to 3
books for a period of 1 week. The TIS library collection also houses a small collection of videos and
DVD’s. Students may borrow a video/DVD, providing they have also signed out a book.
Secondary School
While Secondary students do not have a weekly borrowing schedule, students are encouraged to
visit the library and sign out books. Secondary School students may borrow up to 6 items at a time
for a maximum of 2 weeks.
Any student with overdue books will have reduced borrowing rights. Regular overdue notices will be issued
by the Librarian. Students will be asked to pay for any books which are missing, or damaged (including
shipping fee and a fine for locating and re-ordering the book). TIS reserves the right to withhold end of year
report cards for outstanding books or book payments.
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Library Policy Regarding Lost/Overdue Books
Overdue library books are subject to a fee of 500 yen/week or 2000 yen/month.
Students who lose library books will be charged the cost of the book plus the monthly overdue fee.
Students are expected to responsibly take care of all school resources.

Donations of books (used or good condition second hand) or money to buy new books are welcome! Please
contact the Head of School, or the Librarian, if interested!
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Computer and Technology Use
At Tohoku International School, technology is an integral part of the curriculum. We believe that strong
technology skills are essential for modern students to succeed in the world. Our goal is to make computer
access available for the purpose of reaching student’s educational goals and objectives.
Students have an individual login, password and school email address. At the start of each school year,
parents are asked to sign and agree to the school’s Responsible Use Policy.
Consequences for Violating the Computer Lab and Internet Rules
If a student violates any of the rules, students will be required to have a meeting with the Technology
Coordinator to discuss the consequences. Possible consequences include:
Referral to administration, parent notification, loss of access to the internet and/or computer lab
possible suspension, or disenrollment.

TIS Use of Images and Video
TIS reserves the right to use images and videos of staff, students, and the immediate community to
promote Tohoku International School in a responsible manner.

TIS Parent Teacher Association (PTA)
The Parent Teacher Association (PTA) is a positive, enthusiastic and active TEAM of individuals, consisting of
both parents and teachers, who desire to constructively and positively impact school-life for all students in

The PTA is a non-political body whose goals align with the TIS Mission Statement and 5 STARS. It is organized
by means of supported nominations for pre-determined roles, according to the needs of the PTA for the benefit
of all students at TIS. Anticipated roles include, but are not limited to the following PTA Council Positions:
President and/or Co-Presidents
•

Work directly with Head of School

•

Plans, leads and facilitates PTA meetings

•

Takes a lead in the construction of parent communications
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Kindergarten – Grade 12. All parents and teachers are welcome to contribute to this giving TEAM.

•

Seeks to build parent relationships with other stakeholders within the TIS community

•

Takes a lead role in the recruitment of students, parents and teachers for planned PTA events

•

Helps facilitate decision making processes such as allocation of funds

•

Takes a lead in the organization of fund raising events

•

Seeks to find creative ways to support students and continually develop and improve the PTA

Vice- President
•

Support the PTA President during PTA meetings

•

Supports the PTA president in the construction of parent communications

•

Seeks to build parent relationships with other stakeholders within the TIS community

•

Supports the PTA President in the recruitment of students, parents and teachers for planned PTA events

•

Helps facilitate decision making processes

•

Supports the PTA President in the organization of fund raising events

Secretary
•

Records important minutes from PTA meetings

•

Shares minutes when required

•

Ensures minutes are re-visited when necessary

Treasurer
•

Is responsible for all matters related to the safe-keeping and recording of PTA funds

*The composition of TIS dictates that it is advantageous to have at least one Japanese speaking person on PTA
Council, and especially, where possible, in the role of President, Co-President, or Vice President.
**In certain circumstances, it may be advantageous to appoint Co-Presidents in order to serve the community
more efficiently.
***If Co-Presidents are appointed, this may, or may not, negate the need for a Vice President. This is to be
decided on an annual basis.
GOALS:
1 The PTA is designed to foster and encourage student learning through supporting student activities at TIS. All
decisions should be made in support of the TIS Mission Statement and 5 STARS. Key features of the PTA goals
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include the organization of elementary, secondary or school-wide events, fund-raising initiatives and supporting
activities in classrooms.
2 A continual and consistent effort to raise school spirit, foster unity within the TIS community, and directly
benefit student welfare through action of a practical or financial means are core features of what the PTA seeks
to accomplish.
3 The PTA is an open and inclusive group. It is a safe place where all parents and teachers are encouraged to
become involved in ways which are appropriate and which draw on the strengths and skills of individuals within
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the group. The PTA should be consistent in its attempts to ensure that all members of the TIS community are
enabled access.
4 The PTA should be clear in all its communication processes. All members should be given opportunities to
express opinions related to student activities.
Official Communication occurs via school email to facilitate inclusion in the PTA. Therefore, official information
and announcements will be disseminated through the TIS Email System to parents.

5 The PTA should strive to be fair in all stages of processes at all levels of organization and planning. Decisions
should be made as collaboratively as possible. All decisions should be considered while acknowledging the TIS
Mission Statement and 5 STARS.
6 PTA Members are encouraged to bring ideas forward to the PTA President/Co-President(s) for consideration.
This may be done by completing the existing Request for PTA Funds/Support form, or by submitting a separate
proposal in writing. The PTA Council in turn will review ideas and requests regularly and make decisions on their
merit according to the perceived needs of students at TIS. All purchases, spending, and endorsements must be
completed in consultation with the Head of School.

Admissions Policy
Children of Japanese Nationals
Children whose parents are both Japanese nationals may be eligible for admission if the student has been
educated exclusively or primarily at international or non-Japanese schools overseas or at other accredited
international schools in Japan where English is the primary language of instruction. A limited number of
spaces for Japanese nationals is available. Parents should understand that TIS is not a 'language school' for
learning English but rather an international school with a distinct pedagogy in which the language of
instruction is English. Admission of Japanese nationals, as is the case of nationals of any country, is also
subject to our class balance considerations.

Parent and Student Handbook

Parent Communication
As English is the language of instruction at TIS, it is also the primary language for communicating with
parents. It is a requirement that at least one parent or guardian must be able to communicate comfortably
in English with school personnel. In addition, parents must be able to access and understand electronic
communications from the school.
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Enrollment Fee and Tuition Guidelines
1. TIS is committed to accepting any child who meets the admission
requirements and whose parents agree to the TIS Mission Statement and 5 STARS.
2. For a student entering TIS, the entrance fees and tuition are due on or before the day
the student begins classes.
3. Enrollment fee, administrative fee, and re-enrollment fee are non-refundable and must
be paid in full by the designated date.
4. Payments of tuition, enrollment fee, administrative fee, and re-enrollment fee made to
Tohoku International School must be done through the 77 Bank.
77 Bank (Shichi Ju Shichi Bank), Miyamachi Branch 七十七銀行
普通

宮町支店

Account No.:

Futsu (General) 5404967

Account Name:

Tohoku International School Daihyo Hideki Otsuki
東北インターナショナルスクール

5404967

代表

大槻

秀樹

Tuition may be paid annually or monthly.
Monthly tuition payments are based on a 10-month school year (i.e. Payments are due
monthly, August through May).
Based on the student’s proficiency of English and grade level, English as an Additional
Language (EAL) support program may be required with an additional EAL fee.
5. If you plan to withdraw your child, a notice of leaving school must be submitted to the
office more than three months prior to departure. Refunds are made on a monthly
basis only. Refunds based on a daily basis will not be granted.
6. No tuition refunds will be granted for absences.
7. Enrolled students who do not attend TIS because of personal reasons shall continue to
pay regular tuition in order to hold their place.
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8. Registrar fees for transcripts and records will be charged ¥300 per copy.
9. TIS reserves the right to hold a child out of class if all payments are not made on time.

39

Entrance Fee (for new students)
Entrance Fee

¥300,000 per student

Administrative Fee

¥15,000 per student

TOTAL

¥315,000

*Entrance Fee and Administration Fee are non-refundable. For multiple child families, please contact
the TIS Office.

Annual Tuition/Facility Fees (for new and returning students)
Kindergarten– Grade 8
Tuition
Facility Fee

Heating/Air
Conditioning
Fee

Secondary School (G9-12)

¥870,000

¥1,100,000

¥120,000

¥120,000

¥20,000

¥20,000

School Bus Fees (for new and returning students)
School Bus

¥3,000-5,000 per month
determined by distance

N/A

EAL Fees (English as an Additional Language):
When necessary, families/students will be invoiced separately (¥20,000 - ¥150,000/student/year) based on level of
need determined by the EAL Coordinator.

Re-enrollment Fee:
¥50,000/Student
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Annual Re-enrollment Fee
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TIS School Song
With open minds and open hearts,
We raise our voice in song.
For here is where our journey starts
For learning all life long.

Oh, Tohoku International School!
It's here we find our way.
With teachers to guide us,
And friends beside us,
We're ready to seize the day.

Across the land, across the sea,
We come from near and far.
Enjoying our diversity,
Respecting who we are.

Oh, Tohoku International School!
It's here we find our way.
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With teachers to guide us,
And friends beside us,
We're ready to seize the day.
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7-101-1 Yakata, Izumi-ku,
Sendai, Miyagi 981-3214 Japan
Tel: +81 22-348-2468
Fax: +81 22 348-2467
Office email: office@tisweb.net
Administration email: admin@tisweb.net
Website: http://www.tisweb.net

Accredited and officially recognized by:
Western Association for Schools and Colleges (WASC),
International Baccalaureate (IB)
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Japan Ministry of Education (Gakko Hojin)
Member School of; and Affiliations with:
Japan Council of International Schools,
East Asia Regional Council of Overseas Schools,
Japan Association for Supervision and Curriculum Development
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